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Student Self-Service 
Rancho Santiago Community College District, Santa Ana College 

Steps to Register for Classes: 

Step 1: Sign in 

Please go to www.sac.edu/selfservice 

Sign in with your Single Sign On username (student email) and password 

 

Step 2: Student Planning 

1. Select Student Planning from the Self-Service landing page. 

 

  

http://www.sac.edu/selfservice
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2. Enter the course (section number, subject, etc.) into the Search for courses text field 
box and hit enter. 

 

3. Use filter results to narrow the search 

 

4. Click Add Course to Plan 
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5. Select the term and click Add Course to Plan 

 

6. Notification message will display on the top right 

 

7. Select Academics from the side navigation bar 
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8. Select Student Planning 

 

9. Select Plan & Schedule 

 

10. Select the Timeline tab to see your course(s) 

 

11. Select the 12-dots and hold to move the course between terms 
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Step 3: Registration 

Important: 

Registration for your class(es) is only available on or after your registration date and time. 
This also applies for Quick Registration. 

1. After courses/sections have been added to your Plan, navigate to the Schedule tab to 
register for your sections. 

Please refer to Student Planning for steps to add courses/sections to your Plan. 

 

2. Select View other sections 

 

3. Select the section that you want to add 

 

4. Select Add Section 
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5. Notification message will display on the top right-hand side of the page 
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6. Sections for the current active term will display on the calendar if they take place on a 
specific date. Online sections will display at the bottom. 

 

7. Select Register or Register Now button above the calendar 
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Waitlist 

The Waitlist button will display instead of the registration button if there is a waitlist for 
the class. Select the Waitlist button to be added to the section’s waitlist. 

 

Quick Registration 

If you have already built your plan, the landing page will display a Register Now message 
with a Register button that allows you to quickly register for your classes. 
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1. Select the Register button from the Register Now message 

2. Select the section(s) in the pop-up window and then select Register. 

 

3. Successfully Enrolled 
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Add Authorization 

If the class is full, you will need to contact the instructor for the Add Authorization. 

1. Email instructor to ask for an add authorization. Provide instructor with your Name, ID#, 
Course and Section Number. 

2. After the Add Authorization is granted from the instructor and the class has already 
started, you can register for the class in Self-Service. 
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Add Authorization: Waitlist 

1. To register when you’re on the waitlist you must wait until you have received the Add 
Authorization and the class has started.  

 
2. Navigate to the Plan & Schedule page in Self-Service and select the “Register Now” 

button on the top right hand corner of the page. 
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