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Protocol for SAC Flex Obligations

o The flexible calendar program allows faculty (full-time, part-time, instructional and
non-instructional) the time to work individually or with groups to achieve
improvement in three distinct areas,

e Staff improvement
e Student improvement
e Instructional improvement (p.17, Flex Calendar Guidelines)

o The purpose of the flexible calendar program is to provide time for faculty to
participate in development activities that are related to “staff, student, and
instructional improvement” (title 5, section 55720). The flexible calendar program is
a component of the staff development program and the major vehicle for faculty
participation in development activities.

e The flexible calendar program allows faculty (full-time, part-time,
instructional and non-instructional) the time to work individually or with
groups to achieve improvement in three distinct areas, Staff improvement,
Student improvement, and Instructional improvement

e Santa Ana College participates in the flexible calendar program by
scheduling Fall and Spring classes in a 16-week structure rather than 17.5-
or 18-week structure. Faculty pay includes compensation for 18 weeks of
work. The remaining 2 weeks outside of the instructional calendar are
available for faculty to complete professional development activities, thus
fulfilling their flex obligation.

o At Santa Ana College, requirements for flex are specified in the most recent
FARSCCD agreement
e Each fiscal year, contract (full-time) instructional faculty must submit a plan

with two (2) staff development days, of six (6) hours each, for appropriate
individual or group activities plus four (4) days each fiscal year designated as
common days. (Annual total of 6 days/36 hours)

e Non-contract faculty loads (adjunct faculty and full-time faculty overload)
require 1.5 hours of professional development for each 1 hour of weekly
instructional time.

e Faculty not considered traditional instructional faculty, i.e. counselors,
coordinators, librarians, health service staff, special services faculty, and
others may submit a staff development plan with up to the number of days
available for instructional faculty.

e The District reserves the right not to release instructors from teaching or
other assigned responsibilities if it is deemed in the best interest of the
District.

e The appropriate administrator will review and sign staff development plans.

e Approved plans submitted by instructional or non-instructional faculty are
legally binding.
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http://extranet.cccco.edu/Portals/1/AA/FlexCalendar/Flex_Calendar_Guidelines_04-07.docx.pdf
https://rsccd.edu/Departments/Human-Resources/Pages/FARSCCD-Contract.aspx

o Calculating Your Flex Obligation:

Full-time instructional faculty must complete 18 hours of professional
development each semester. This includes 2 common days (12 hours) each
semester for college, division or departmental activities and 6 hours for
individual or group activities.

For full-time faculty teaching beyond contract and for part-time instructional
faculty, compute your flex obligation by multiplying the number of units of
the beyond contract/part-time assignment by 1.5. Examples: a 3 unit
beyond contract/part-time teaching assignment equals 4.5 FLEX hours
required, 6 units = 9 hours, 9 units 13.5. No additional FLEX hours are
required for non-teaching beyond contract assignment LHEs.

Flex hours are in lieu of instruction hours and are attached to each course
section.

Full-time faculty and adjunct faculty teaching both fall and spring semesters
may carry over fall flex hours into the spring semester of the same academic
year.

o The Santa Ana College Professional Development Tracking System has been
developed to capture flex calendar activities and other professional development
activities. Here are policies for this system:

Presenters earn 2.0 hours of flex credit for each hour of a new or repeated
workshop. This includes .5 hour for taking attendance.

Workshops will be reviewed and approved by the faculty professional
development coordinator, faculty professional development committee,
division dean, or department chair.

All workshops, meetings and other activities found in the SAC Professional

Development Tracking System are approved for flex credit.

Attendance is required on 2 common days each semester. Additional flex

hours may be completed during flex week or at any time before December 1
in the fall semester and before May 1 in the spring semester.

Flex activities may include, but are not limited to, the following:

1. In-service training
2. Workshops
Conferences
Seminars
Individual or small group planned projects
6. Institutional planned activities
Personal Flex projects are activities that develop a faculty member
professionally and are not already required by their job description.

v kW

See additional types of suitable flex activities in the Flex Calendar Guidelines
(p. 15-18)
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http://extranet.cccco.edu/Portals/1/AA/FlexCalendar/Flex_Calendar_Guidelines_04-07.docx.pdf

Welcome to the Professional Development Tracking System

To enter the SAC Faculty Flex System — Login to WebAdvisor & choose the Faculty menu.

@ | https://webadvisor.rsced.edu/WBMAIN/WEBMAIN?TYPE=M&PID= CORE-WBMAINS&TOKENIDX=4044860961 EJ |

3 Blackboard Learn @ RSCCD Remote Acces... E‘ WebAdvisor Main Me... 'ﬂ Santa Ana College e CurricUNET % iGreentree Hiring Man...

Santa Ana College & Santiago Canyon College

Crance Passwonn | LosOur | MamMews | CowmerUs

b

Update your o secess isar & far single sign-on

ATTENTION!

WebAdvisor Potential Downtimes:

Monday - Saturday: 12:00am - 12:30am

Sunduy: 12:00am - 4:00am

Last Sunday of esch month: 12:00am - B:00am

These are windows used to perform eritical maintenance ko the system, While the system may be svailable during these bimesloks, if needed the system may be taken
offline during this window without further notification.

COURSE CHANGES:

For SCC, GEOL (Geology) courses are listed under ERTH (Earth Sciences) effective Fall 2016

For SAC & SCC, SIGN (Sign Lenguage) courses are listed under ASL (American Sign Lenguage) effective Fall 2016
For SAC & SCC, HUD (Humsen Development) courses are listed under COEV(Child Development) effective Fall 2016

3-DAY NON-PAYMENT DROPS: Enrollment fees must be paid IN FULL within 3 days of registration (including weekends and holidays due to the Online
Records/WebAdvisor being available 2477) or sll of your courses may be dropped and relessed o other students. The day you register counts a3 day 1 of the 3
days. Drops muy occur &t #ny point sfter the 3 . In sddition to the 3-dey non-payment drop palicy, there is & final outstanding balance drop date. No
balance will be carried ower into the start of the semester, Once the semester begins, you will not be dropped for non-payment. For lste starting classes, plesse
check the section informstion for drop and refund desdline ko #void fees,

Welcome Madeline!

Guests are allowed to view current class
schedules and to spply online.

Students and Feculty must log in first to
sccess their WebAdvisor menus,

What's My WebAdvisor Login?
What's My Password?
Student WebAdvisor Help Manuasl
WebAdvisar Login Help Viden

What's My User ID?  What's My

Select the Santa Ana College Professional Development Tracking System

Santa Ana College & Santiago Canyon College
Ty CHANGE PASSWORD LOGOUT | MAIN MENU FACULTY MENU CONTACT Us

FACULTY - WEBADVISOR FOR FACULTY MENU Welcome Marisol!

Faculty WebAdvisor Manual
Faculty Add Code Generation
Faculty Early Alert Generation

Email isor support at edu

District Safety Report

Purchase
Parking Permits

Faculty Forms

User Account

Request for Grade Change Form (pdf)
Assignment of Incemplete Grade Form (pdf)
Title IX and Student Conduct Issues Report Form

What's My Student Number / Staff ID Number?
What's My WebAdvisor Login?

What's My Password?

Student Change Password

Address Change

Check My Email

Emergency Information

purchase Parking Permits

Faculty Information

Web Attendance Tracking
Class Roster
Grading

Search for Sections
Class Schedule
Student profile
Faculty Student Drop
Canvas Access
Publications

Add Code Request
Early Alert

Continui

TFraeki "

€ Santa Ana College Professional Development Tracking SVSIED
& tigh-School Condi eati

Noncredit Educational Planning System
Continuing Education Substitute Absence System
Advising

R CHANGF PASSWORD | LOGOUT | MAINMENU | FACUILTY MFNLI | contacT us
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Signing into the Faculty Flex System

Click on the Link to enter the system - Do Not hit OK.

& dan nta Ana Lollege Professio.. ome > Google

Santa Ana College & Santiago Canyon College

— -
CHANGE PASSWORD | Locour | MaNMENU FACULTY MENU | HELP | CONTACTUS

FAcuLTY Welcome Marisol!

Santa Ana College Professional Development Tracking System

Mame Marisol Sanchez-Moreno

ick here to access the Santa Ana College Professional Development Trackin stem

S

CHANGE PASSWORD

CONTACT US

WebAdvisor;.;

MAIN MENU FACULTY MENU

&] Santa Ana College Santa Ana College Professio... Obligation Adjustment Tool ... Dashboard - RSCCD Flex... * Home G Google Online Report Repasitory (A CurricUNET Actra Sc.
Flex System  Dashboard Calendar ~  Reports v Alerts @) Logout
Welcome, Dori Your Hox Dblloeon

)

Term  Obligation Completed Balance

Not Dori? Please click here. Fall 555 5025 4470
Optional keyword, presenter or workshop number Spring  10.80+18 44.50 -15.70
Total 16.35 94.75 0.00

Search all categories

Click here to verify the courses used fo create
Search Workshops e e

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Your Dashboard is currently displaying Spring 2018 workshop data only. Click here to view your complete workshop history

" Gl

Name When Hours Status

Faculty Institute for 2017-2018 New Full Time Faculty Spring 2018 03:00 Done

You have now accessed your Faculty Flex Dashboard.
On the Dashboard you can:
Track your outstanding Flex Obligation.
Review the workshops you are presenting or attending.
Sign up for workshops.
Propose a workshop to present.
Request Personal Flex Projects.

nhowne

What if I am not in the system?
Contact SAC Flex Coordinator (Madeline Grant) or the Faculty Professional
Development Coordinator (Mary Huebsch).
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Signing up for a Workshop Calendar Search

There are a couple of ways to identify workshops to sign up for. The first is using the drop
down menu, which will allow you to search workshops that are offered during a specific
time period.

— OTRRRCOTY e O SRR i

—rore

Flex System  Dashboard ~ Workshop Calendar ~  Reports ~  Alerts @)  Logout

Manage Workshops
My Workshop Proposals
Iy Persona

ex Projects
Workshop Sign-Up

Managewo

oG 3 Your Flex Obligation
s slcome, Dori

Term Obligation Completed Balance
Division Meetings

wurwon? Please click here.

Fall 5.55 50.25 -44.70
Optional keyword, presenter or workshop number Spring  10.80+18  44.50 -15.70
Total 16.35 9475 0.00

Search all categories ﬂ

Click here to verify the courses used to create
Search Workshops

your obligation.

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Your Dashboard is currently displaying Spring 2018 workshop data only. Click here to view your complete workshop history

& ) O B  hitps/Mlexsppasced.edufleapplication_sac/signug W% | @ || Q seor rd
I3 Blackboard Leam @ RSCCD Remote Acces... ki, WebAdvisor Main Me... h Santa Ana College @ CurricUNET @R iGreentree Hiring Man... & Google Rancho Santiago Com...
Flex System  Dashboard ~ Workshops - Cettificates  Calendar - Reports - Alerts @)
fome = Workshop Signup
H @ You are using the calendar search. Click here to search by keyword, presenter or workshop number instead
Workshop Signup
Gtep 1: Search Step 2: RSVP
(] April 2017 o Show Me Une Day + One Week + One Month + One Year
Su Mo Tu We Th Fr Sa
1 4/19/2017 at 12:00 AM Santa Ana College / Cesar Chavez / A-112
2 3 4 8 6 7 8
g
B{ L0 12 jk 3 it oS Tech Tips: Effectively Connect with and Engage Students (01.00)
16| 17| 18; 19 20| 21 22
More Information Reserve Seat
30

4/19/2017 at 11:00 AM Santa Ana College / Cesar Chavez / A-128
Related

Tech Tips: Effectively Connect with and Engage Students (01:00)

When searching by calendar, you will find a list of all workshops offered during the period
selected (Steps 1 & 2). You can then either reserve a workshop seat or click for more
information. Every time you click for more information, you will be taken to the screen on
page 9 of this manual.

7|Page



Signing-Up for a Workshop Topic Search

When searching by topic you will find a list of all workshops currently offered during the

semester matching your requested topic. You can either reserve a seat or click for more

information. If you click for more information you will be taken to the screen on the next
page. You can also search for workshops using the Topics drop down menu.

R R

Flex System Dashboard  Workshops ~ Calendar - Reports ~  Alerts @ Logout

Welcome, DO” Your Flex Obligation

Term Obligation Completed Balance

Not Dori? Please click here. Fall 555 50.25 -44.70
Optional keyword, presenter or workshop number Spring 1080+ 18 4450 -15.70

Total 16.35 9475 0.00
Search all categories.
Canvas
College Information Click here to verify the courses used to create

Convocation
Counseling
CTE

your obligation.

Distance Education Flex obligations must be

English A
Fine and Performing Arts complete by December 1 in the
Guided Pathways B

Health and Wellness Fall semester and May 1 in the

Health Sciences

Human Services and Technology
Humanities

Language Learning

Mathematics

Meeting

Nursing

Other

Your Dashb ifﬁ!cfnd Accmcement to view your complete workshop history.

Spring semester.

€ G 8 | https://flexapp.rsced.edu/flexapplication.sac, gnup/search 7%
I3 Blackboard Learn @ RSCCD Remote Acces... (@ WebAdviser Main Me... & Santa Ana College (&) CurricUNET @R iGreentree Hiring Man... & Goegle [ Rancho Santiage Com...

= Dusttiuss’ [ Mortiore Bl| Coioams  Cuad - g Mm@ Lo
v | ke T
Workshop Signup i
Step 1: Search o sssobksloreis i

Biackbosrd/Canvas B

Step 2: RSVP

Start Preparing your Blackboard Course for Canvas (1 hours

&=
Santa Ana College / Cesar Chavez / A-213

Gefting Started: Putting Your Syllabus & Grades Online (1 hours)

=
_—

Start Preparing your Blackboard Course for Canvas (1 hours)

When searching by topic you will find a list of all workshops currently offered during the
semester matching your requested topic. You can then either reserve a seat or click for
more information. If you click for more information you will be taken to the screen on the
next page.
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Signing up for a Workshop

€ ) () B hitps//flexapp.rsced.edu/flexapplic

I Blackboard Leam @ RSCCD Remote Acces... [#&] WebAdvisor Main Me... & Santa Ana College (@) CumicUNET @R iGreentree Hiring Man...

Flex System  Dashboard ~ Workshops ~ Calendar »  Reports »  Alerts@  Logout

Home = Workshop Signup

0% e || Q Search

G Google || Rancho Santiago Com...

Scheduled Workshop Details - Start Preparing your Blackboard Course for Canvas

Workshop Title  Start Preparing your Blackboard Course for Canvas
Flex Hours 1
Primary Presenter Cotirel, Tammy
Presenter2 NA
Presenter 3 WA
Presenter4 NA
Presenter 5 NA
Begins  2/6/2017 9:00.00 AN
Ends 2/8/2017 10:00:00 AM
Location  Santa Ana College Cesar Chavez 4-213

Description  Leam best praciices for preparing your Blackboard course for a smoother migration to Canvas. Modifications o make in your course now:

p—
Back to List ‘ Reserve Seat .
nﬂ‘rﬂ | Workshop Title

U ** Flex Hours

Primary Presenter

Presenter 2
Presenter 3
Presenter 4
Presenter 5
Begins

Ends

Location
Description

Start Preparing your Blackboard Course for Canvas
1

Cottrell, Tammy

MIA

NIA

NAA

NI

2062017 9:00:00 AM

2/6/2017 10:00:00 AM

Santa Ana College Cesar Chavez A-213

Learn best practices for preparing your Blackboard course

If the workshop is what you are looking for, you can reserve your seat.
Once you click on reserve seat the button will turn red. If you cannot attend the

workshop, click unregister to remove your nhame from

n SO [ Smace ik CUiiEgE PGS | CURGENUN AU USt S (| DeSHDUeN © RS § ek s | DaSUaIG SR U e e T ooogie

Flex System  Dashboard  Workshops ~  Calendar ~  Reports ~  Aleris @)  Logout

Welcome, Cherylee

Not Cherylee? Please click here.

Optional keyword, presenter or workshop number

Search all categories

Search Workshops

the roll sheet.

T PO RSOy g SOOI

Your Flex Obligation
Term Obligation Completed Balance
Fall 450+18 200 2050
Spring  0.00 0.00 0.00
Total 450 200 2050

Click here to verify the courses used to create
your obligation.

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Your Dashboard is currently displaying Fall 2018 workshop data only. Click here to view your complete workshop history.

Workshops
Name When Hours Status
Guided Pathways July 19 Steering Committee Meeting Fall 2018 01:30 Done
@\auus Accessible (Hands-on) Fall 2018 01:00 @
2018 Social Engineering Red Flags Fall 2016 0030 Done

When you register for a workshop, your Dashboard will be updated.
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Signing up for a Workshop by Optional Keyword,
Presenter or Workshop Number

Flex System Dashboard ~ Workshops ~  Calendar ~  Reports ~  Aleris @8 Logout

Welcome, Madellne Your Flex Obligation

Term Obligation Completed Balance

Not Madeline? Please click here. Fall 150 0.00 150
Total 1.50 0.00 1.50
Search all categories ﬂ

Click here to verify the courses used to create
Search Workshops your obligation

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Please select your assigned Dean or Coordinator

Grant, Madeline v

Division Secretary Features

Manage Division Meetings

Your Dashboard is currently displaying Fall 2018 workshop data only. Click here to view your complete workshop history.

When searching by optional keyword, presenter or workshop number you are able to find
workshops by the presenter’s name, workshop name or the survey number (listed on Professional
Development week schedule).

Calendar - Reporis - Merts @3  Logout

Home | Workshop Signup

Workshop Signup © You are using the keyword search. Click here to search by date instead
Search all categories ~

Step 2: RSVP

8/20/2018 at 9:00 AM Santa Ana College / Cesar Chavez i A-209

Hands On with LaunchBoard: CCC Tools for Program Improvement (1 hours)

8/2012018 at 11:00 AM Santa Ana College / Cesar Chavez / A-209

High School to Community College Articulation: A Framework for Effective Practice (1.5 hours)

o e

8/20/2018 at 5:30 PM Santa Ana College / Cesar Chavez i A-209

‘Orientation for New Adjunct Faculty (1.5 hours)

812172018 at 4:45PM Santa Ana College / Cesar Chavez / A-209

Orientation for New Adjunct Faculty (1.5 hours)

o v

The search will provide the list of workshops with the key search word(s).
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Proposing a Workshop

. saia e Cuneye o] OIS M1 CUIEYE FIGiCs | UUNGGUUH AUJUSIIENG (| DBSHOUGI © RSUCD e | DasHOUaIt - e 1 = e

Flex System Dashboard Workshups% Calendar ~  Reporis ~  Aleris @) Logout

Manage Workshops
My Personal Flex Projects
Workshop Sign-Up

e \Nelcome, Cherylee Your Flex Obligation

Term Obligation Completed Balance
Division Meetings

Not Cherylee? Please click here. Fall 450418 200 20.50
Optional keyword, presenter or workshop number Spring  0.00 0.00 0.00
Total 4.50 2.00 20.50

Search all categories v

Click here to verify the courses used to create
Search Workshops your obligation

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Each semester faculty are encouraged to propose workshops they would like to present on
topics they find interesting/have expertise in and feel will benefit their colleagues across
the campus.

€ ) & @ hitps//flexapp.rsced.edu/flexapplicat 0% ¢ || Q Search v | B
I Blackboard Learn @ RSCCD Remote Acces... [#] WebAdvisor Main Me... &{ Santa Ana College @ CurricUNET @ iGreentree Hiring Man... G Google Rancho Santiago Com...

Flex System  Dashboard = Workshops ~  Certificates Calendar = Reports ~ Alerts @

oard = My Workshop Proposals

My Workshop Proposals

Flex Session Title Status Flex Hours

Proposals for workshops will be reviewed by the Professional Development Committee and
once accepted will be scheduled for faculty registrations.
When presenting a workshop, faculty will receive 2 hours of flex credit for every 1 hour
presentation. The additional hour is to cover your time for preparing the workshop and
recording attendance in the system.
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Proposing a Workshop — Details

(' i) @ hitps://flexapp.rsced.edu/flexapplication_sac/propose/create 7% C
I Blackboard Lean @ RSCCD Remote Acces... [#] WebAdvisor Main Me... & Santa Ana College (@) CurricUNET @R iGreentree Hiring Man.. & Google Rancho Santiago Com...

Flex System Dashboard ~ Workshops -  Certificate: Calend Reports - A o

Create Workshop Proposa

Propose a Workshop

Flex Session | Fa1 2077 1. Select the term
Division BUS 2. SAC Division
Wiorkshop Title Sampe Workshop Titke always starts with 1

Other Presenters
Description Sample Warkshaop Description .
3.Provide
— workshop
details

Internal Notes, Requests

Include any special equipment or
facilities needs here.

Flex Hours, Minutes. | 0100 @ 4, Select the length of the workshop
5. Select the location

Preferred Location

Preferrea Date | 0823/2017 6. Select Date
Preferred Time 10:00 AM 7. Select start time
( > 8. Last Step
[

Follow the 8 simple steps above to propose your workshops.
Remember to include a catchy/descriptive title and a comprehensive description so faculty
selecting workshops to attend understand your workshop topic.

(' D& htt flexapp.rsccd.edu/flexapplication_sac/propose 80% c
[ Blackboard Learn @ RSCCD Remote Acces... ,4\ WebAdvisor Main Me... &{ Santa Ana College (& CurricUNET @R iGreentree Hiring Man... G Google || Rancho Santiago Com...

Workshops ~ Certificates Calendar ~ Reports - Alerts @

My Workshop Proposals

My Workshop Proposals

Flex Session Title Status Flex Hours

Fall 2017 ample kshop Title AWAITING APPROVAL 01:00

Once proposed, the status will show awaiting approval. You may either edit or delete your
proposal.
When the Professional Development Workgroup has reviewed the proposal, the status will
be updated to Approved or Denied.
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Taking Attendance for Workshops you are

presenting

| Lashboard - KSULU Flex

Alerts @

) Santa Ana College |4 anta Ana Lollege Protes... | Ubligation Adjustment | | Uashboard - KSCLUHL.. % | & Home

Flex System  Dashboard ~ Workshops Calendar ~  Reporis = Logout

Manage Workshops

My Workshop Proposals
My Personal Flex Projects
Workshop Sign-Up

Mangge Workshop Categories

Take Attendance
Divisio
Not Cherylee? Please click here.

Optional keyword, presenter or workshop number

Search all categories

Search Workshops

5 Google

Welcome, Cherylee

& Unline Keport Kepository ... @ LUMmcUNE |

Your Flex Obligation

Term Obligation Completed Balance
Fall 450+18 200 2050
Spring  0.00 0.00 0.00
Total 4.50 2.00 20.50

Click here to verify the courses used to create
your obligation

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Part of your duties when presenting a workshop is to take attendance. This is critically
important as this process shows completion and reduces the flex obligation for both you
and the attendees. PRIOR to the workshop, access the system and click on Take
Attendance under the Workshop dropdown menu.

&

[ Blackboard Learn @ RSCCD Remote Acces... [ WebAdvisor Main Me... & Santa Ana College (@ CurricUNET @ iGreentree HiringMan... & Geogle || Rancho Santiago Com...

i np.rsced.edu/flexapplication_sa 7% c Q Searr

Flex System  Dashboars

Workshaps - Certif

Take Attendance

Flex Session
Spring 2017 | w
Status Title Hagins Loeation RSVPs
e"“" Tech Tigs: Effectively Connect with and Engage Students 542017 5:00:00  Santa Ana College / Cesar Chavez / A2 0/2
PM
TechTios 2.0 47272017 11:00:00  Santa Ana College / Cesar Chavez / A-112 0/
A
PRI  7ech Tips: Etfactively Connect with and Engage Students 4192017 11:00:00  Santa Ana College / Cesar Chavez / A-128 0/1
A
Tm Tech Tips: Effectively Connect with and Engage Students 4192017 Santa Ana College / Cesar Chavez / A-112 o/t
12:00:00 AM
Kinesiology Division Meeting 2 7 Santa Ana College / Locker Rooms / F-128 0/0
Take Attendance 9 i i
Math, Science & Health Sciences Division Meeting Z/142017 11:45:00 Santa Ana College / Russell Hal / R-128 0/1
AM
Take At Humanities & Social Sciences Division Meeting Santa Ana College / Duniap Hall / D-105 0/2
Winter Convocation with President Linda Rose & Gary Schoeniger 2102017 8:00:00  Santa Ana Coliege / Fhilips Hall Theave / P-100 0/ 4
AM Fhiips Hal
Math, Science & Health Sciences Meeting 22017 8:00:00  Santa Ana Coliege / Russell Hall / R-128 0/3
L]
— Human Servises & Technalogy Division Meeting 28201780000  Santa Ana College / Russell Hall | R-124 0/3
B
m Kingsioiogy Division Meeting 22017 5:30:00  Santa Ana College / Locker Rooms / F-128 0/0
PM
22017 5:30:00  Santa Ana College / Casar Chavez / A210 0/s

@uuﬂ Division Meating

Select the workshop you are presenting.
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Taking Attendance for Workshops you are
presenting

File Edit View Favorites Tools Help

Flex System Dashboard ~ Workshops »  Calendar ~  Reports ~  Alerts @) Logout

Dashboard | Take Attendance #2664 = Business Division Meeting

& Check / Uncheck All ® Save

Select Instructor to Add v Division Meeting + k

Business Division Meeting TKT #2664

Division Meeting: Business Division
Date:  Thursday, August 22, 2019
Time: 05:00 PM - Wednesday, July 24, 2019 09:00 PM
Presenter: Sanchez, Marisol

Room: Santa Ana College / Cesar Chavez / A-210
Attendance:
0/123: registered instructors in attendance
Instructor (last, first) RSVPd Attended
Ahmed, Abdi 712412019 None [JPresent

Remove

Print the roster for those who have registered to attend your workshop.
This will also help you with humbers should you be planning to provide handouts.

Business Division Meeting TKT #640

Date: Thursday, February 9, 2017
Time: 08:30 PM
Presenter(s): Grant, Madeline
Room: Santa Ana College / Cesar Chavez / A-210
Attendance: Grant, Madeline

Attendees: Print Name Sign Assigned
Site
1 SAC

Castellanos, Carlos

2 SAC
Crowley, Debra

Have the attendees sign in upon arrival or prior to departure.
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Taking Attendance for your Workshops

Flex System Dashboard ~ Workshops ~  Calendar ~  Reports ~  Alerts@)  Logout

Dashboard | Take Attendance #2664 | Business Division Meeting

& Check / Uncheck All m

Business Division Meeting TKT #2664

Division Meeting:  Business Division
Thursday, August 22, 2019

05:00 PM - Wednesday, July 24, 2019 08:00 PM
Present Sanchez, Marisol

Santa Ana College / Cesar Chavez / A-210

registered instructors in attendance

Instructor (last, first) RSVPd Attended

Ahmed, Abdi 7124/2019 None [CDPresent
Remove

Allington, Robin 7124/2019 None O Present
Remove

Anderson, Jennifer 7124/2019 None [Ipresent
Remove

Arteaga, Elizabeth 7/2412019 None [IPresent
Remove

Avalos, Jesus 7124/2019 None [IPresent
Remove

Within 24 hours of completing your workshop, return to the system and Take Attendance.
Following the steps above, click through each attendee on the list and select one of the
options listed above.

File Edit View Favorites Tools Help

Flex System  Dashboard ~ Workshops ~  Calendar v Repors v Alerts @  Logout

Dashboard | Take Attendance #2664 | Business Division Meeting

& Check / Uncheck All m
Select Instructor to Add ﬂ Division Meeting ~

Business Division Meeting TKT #2664

Division Meeting: Business Division
Date: Thursday, August 22, 2019
Time: 105:00 PM - Wednesday, July 24, 2019 09:00 PM

Presenter: Sanchez, Marisol
Room: Santa Ana College / Cesar Chavez / A-210
Attendance:
0/123: registered instructors in attendance
Instructor (last, first) RSVPd Attended
Ahmed, Abdi 712412019 None M Present
Remove
Allington, Robin 712412019 None Cpreeent
Anderson, Jennifer 712412019 None M Present
Remove
Arteaga, Elizabeth 712412019 None [ Present
Remove
Avalos, Jesus 712412019 None Miprejsnt
Remove

Faculty will be removed if the option is selected.
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Taking Attendance for your Workshops

File Edit View Favorites Tools Help

Flex System  Dashboard ~ Workshops ~  Calendar ~  Reports ~

Dashboard

Alerts @)

Logout

Take Attendance #2664 ' Business Division Meeting

@ Check / Uncheck All

Business Division Meg

Division Meeting:
Date:

Time:

Presenter:
Room:
Attendance:
0/123:

Instructor (last, first)

Ahmed, Abdi

Allington, Robin

Anderson, Jennifer

Buy|
Th|
05:
Sa|
Sa|

e

Select Instructor to Add

Abbey, Troy (Abbey_Troy@sac edu)

Abdul, Quayum (Abdul_Quayum@sac edu)
Abraham, Rickey (Abraham_Rickey@sac.edu)
Acevedo, Cristina (Acevedo_Cristina@sac.edu)
Acosta-Licea, Jennifer (Acosta-Licea_Jennifer@sccollege.edu)
Acuna, Jennifer (Acuna_Jennifer@sac edu)
Adams, Richard (Adams_Rick@sccollege edu)
Adele, David (Adele_David@sac edu)

Adney, Curtis (Adney_Curtis@sac.edu)

Aguilar, Santiago (Aguilar_Santiago@sac.edu)
Aguilar Beltran, Maria (Aguilar_Maria@sac.edu)
AGUILAR HERNANDEZ, GERARDO (Hernandez_Gerardo@sac edu)
Ahmed, Abdi (Ahmed_Abdi@sac.edu)

Alcala, Matthew (Alcala_Matthew@sac.edu)
Alduenda, Leann (Alduenda_Leann@sac.edu)
Alexander, Adriana (Alexander_Adriana@sac.edu)
Alfaro, David (Alfaro_David@sac.edu)

Allen, Mason (Allen_Mason@sac.edu)

Allen, Michelle (Allen_Michelle@sac.edu)

Allen, Robert (Allen_Robert@sac.edu)

Allenegui, Jeanell (Allenegui_Jeanell@sac.edu)
Allgaier, Jennifer (Allgaier_Jennifer@sac edu)
Allington, Robin (Allington_Robin@sac.edu)

Ames, Travis (Ames_Travis@sac.edu)

Amirfathi, Parvaneh (Amirfathi_Parvaneh@sac.edu)
Anand, Preetha (Anand_Preetha@sccollege.edu)
Anderson, Jennifer (Anderson_Jennifer@sac.edu)
Anderson, Jennifer (Anderson_Jenniferl @sac edu)
Anderson Richard i e

N

N Division Meeting ~

TKT #2664

Attended

None ¥ Present

Remove

None [JPresent

Remove

None VlPresent

Remove

Should you have removed a faculty member or have someone attend your workshop who
did not reserve a seat, you may add them to the electronic roll sheet by clicking on Select
Instructor to Add. Scroll down until you find the instructor’s name and click.

Dashboard

Take Attendance #2664 ' Business Division Meeting

Select Instructor to Add

Business Division Meeting

Division Meeting:

Business Division

05:00 PM - Wednesday, July 24, 2018 09:00 PM

Santa Ana College / Cesar Chavez / A-210

Date: Thursday, August 22, 2019
Time:
Presenter: Sanchez, Marisol
Room:
Attendance: Sanchez, Marisol
3/124:

registered instructors in attendance

& Check / Uncheck All m
i'\j Division Meeting ~

TKT #2664

Instructor (last, first]

Acevedo, Cristina

[JPresent

Remove

RSVPd Attended
8/1/2019 None
FH24 20 HNone

Allington, Robin

[ Present

Remove

Once selected, the instructor’s name will appear at the top of the list. Follow the steps on
the previous page to select present.
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Personal Flex Project

e [ e i g e | g e | DRSS e e | DRSOUE e e e e

Flex System Dashboard ~ Workshops ~  Calendar ~  Reports ~  Alerts @) Logout

IManage Workshops
My Workshop Proposals

My Personal Flex Projects

Workshop Sign-Up

we \Nelcome, Cherylee Your Flex Obligation

Term Obligation Completed Balance
Division Meetings R
Not Cherylee? Please click here.

Fall 450 +18 2.00 20.50
Optional keyword, presenter or workshop number Spring  0.00 0.00 0.00
Total 450 2.00 20.50

Search all categories v

Click here to verify the courses used to create
Search Workshops your obligation

Flex obligations must be
complete by December 1 in the
Fall semester and May 1 in the
Spring semester.

Your Dashboard is currently displaying Fall 2018 workshop data only. Click here to view your complete workshop history.

In addition to attending/presenting workshops faculty may also propose personal flex
projects to fulfill their flex obligation.
To request a personal project, start on the Workshop drop down on your dashboard.

€ ) © @  https://flexapp.rsced.edu/flexapplication_sac/myflexactivit o% | C || Q Seorct

Blackboard Learn @ RSCCD Remote Acces... [# WebAdvisor Main Me... ] Santa Ana College (3 CurricUNET @@ iGreentree Hiring Man.. & Google || Rancho Santiago Com...

Flex System  Dashboard ~ Workshops ~ Certificates Calendar ~ Reports =  Alerts @

d My Personal Flex Projects

< Request a New Personal Flex Project
My Personal Flex Projects

Flex Session Title Status Requested Flex Hours @

Start by Requesting a New Personal Flex Project

17 |Page



Personal Flex Project

Flex System Dashboard Workshops ~ Calendar ~ Reports ~ Alerts & Logout

Dashboard / My Personal Flex Projects | Request Personal Flex Project

Request Personal Flex Project

Your personal flex project request will need to be approved by the department head or dean. Please fill out the form and click "create request” fo begin the process.

Dean or Coordinator Grant, Madeline 1. Select the Dean
or Coordinator
Flex Session Fall 2018
Project Title Sample Personal Flex Project
2. Provide
roject details
Description Sample Personal Flex Project Description proj
Flex Hours, Minutes 04-00 @ 3. Identify length of time for project completion
Estimated Completion Date 10/18/2019 4. |dentify completion date

e — 8
5. Last Step
D ———

Follow the 5 simple steps above to propose your Personal Flex Project.

Remember to include a comprehensive description of your proposed project as this will be
the information used by your Dean to approve the project.

€ ) O @ | hitps://flexapp.rsced.edu/flexapplication_sac/myflexactivit 0% & || Q Search ﬁ S
I Blackboard Learn @ RSCCD Remote Acces... 4:, WebAdvisor Main Me... E‘i Santa Ana College @CurricUNET @ iGreentree Hiring Man... G Google | .| Rancho Santiago Com...

Flex System  Dashboard =~ Workshops ~  Certificates  Calendar -  Reports ~  Alerts @)

Manage Workshops

Dat }
My Personal Flex Projects
Works Request a New Personal Flex Project

My Manage Wwp Categories DJectS

Take Attena:
Flex session 1ue Status Requested Flex Hours

Spring 2017 Sample Personal Flex Project AWAITING APPROVAL 04:00

To review the status of or edit/delete your Personal Flex Projects, use the Workshop drop
down menu and select My Personal Flex Projects.
You can then edit/delete or simply check the status.
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Personal Flex Project

€ Oa m f rsccd.edu/f t f tivit 0% ¢ 2 w

[B Blackboard Learn @ RSCCD Remote Acces... [ WebAdvisor Main Me... & Santa Ana College (@) CurricUNET @R iGreentree Hiring Man... & Google [] Rancho Santiago Com...

Flex System Ja Workshops - alendar - 2 ts - Alerts @

My Personal Flex Projects

My Personal Flex Projects

Flex Session Title Status Requested Flex Hours

Spring 2017 Sample Personal Flex Project ACTIVITY APPROVED 04:00

Once the request has been reviewed and approved by your Dean, the status will be
updated to read Activity Approved.
When you have completed the activity click on Request Verification.

€ ) ® @  https//flexapp.rsced.edu/flexapplication_sac/myflexactivit 0% C || Q Seor bl =
Blackboard Learn @ RSCCD Remote Acces... "‘\‘ WebAdvisor Main Me... 31 Santa Ana College \ECurlicUNET @ iGreentree Hiring Man... G Google Rancho Santiago Com...

Flex System  Dashboard =~ Workshops ~  Certificates  Calendar ~  Reports ~  Alerts @

d My Personal Flex Projects

My Personal Flex Projects

Flex Session Title Status Requested Flex Hours

Spring 2017 Sample Personal Flex Project AWAITING VERIFICATION “Y4:00

Your Dean may ask for documentation either by email or hard copy that confirms you
have completed the activity. Until this is received the status will be Awaiting Verification.

€ ) © @  nttps/flexapp.rsced.edu/flexapplication_sac/myflexactivit 0% c Q Searc 1} 4
I3 Blackboard Learn @ RSCCD Remote Acces... || WebAdvisor Main Me... .‘ﬁ] Santa Ana College \f') CurricUNET @ iGreentree Hiring Man... & Geogle Rancho Santiago Com...

Flex System Dashboard Workshops - Certificates Calendar - Reports ~ Alerts @@

d = My Personal Flex Projects

My Personal Flex Projects

Flex Session Title Status Requested Flex Hours

Spring 2017 Sample Personal Flex Project ACTIVITY COMPLETED §4:00

When your Dean has verified completion of the activity, the status will be updated to show
as Activity Completed. Once this status is assigned the hours for the activity will be
deducted from your Flex Obligation.
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