Santa Ana College
Student Emergency Notifications
Emergency 911 or 333
STUDENT
The following is a list of emergency preparedness guidelines that should be communicated to your class at or
near the beginning of the semester. The intent of this list is to prepare the class to deal with emergency
situations that could occur while class is in session. You can also play this short video:
http://www.sac.edu/StudentServices/Security/Pages/emergency-procedures-and-practices.aspx

Point out the exits to the building.
Inform the class that there is a copy of the EMERGENCY PRODEDURES GUIDE for their reference posted in
the front of the classroom. (If your classroom does not have a copy of the EMERGENCY PROCEDURES
guide please notify your division secretary).
Tell the class that in case of an emergency they should call 9-1-1 from their cell phone or any campus phone.
This will call outside services such as Fire, Police, or Paramedics. If they need to call Campus Safety, they
can call 3-3-3 from any CAMPUS phone. If they need to call Campus Safety from their cell phone, they should
call 714-564-6330. Suggest to the class that they program the number in their cell phone.
Fire Alarm:
1. If the fire alarm sounds, the class should evacuate as quickly as possible. Stay calm and leave in an
orderly fashion.
2. Take personal belongings such as keys, purses, and wallets with you. You will not be allowed back into
the building until it is deemed safe.
3. Do not take the elevator when evacuating.
4. Meet outside at the designated area (as indicated on the map on the back).
5. Those who are capable should assist others in this room to safety.
6. Call 911 anytime you see smoke or fire. Do not rely on someone else to call.
Earthquake Response:
1. In the event of an earth quake you should DROP, COVER & HOLD. Drop to the floor; take cover under
a sturdy desk or table, and hold on to it firmly. Be prepared to move with it until the shaking stops.
2. Once the shaking stops, we will evaluate the need to evacuate.
3. If we do evacuate, do not take the elevator.
4. Meet in the designated area as shown on the back.
5. Take your belongings with you, as we may be dismissed from the assembly area and not be allowed
back into the building.
6. Those who are capable should assist others in this room to safety.
Dangerous Person inside the Classroom:
1. Call 911 on your cell phone or campus security anytime you feel threatened.
2. If you feel threatened, you may leave the room at any time.
3. You do not need your instructor's permission to leave the room if you feel threatened. You can call
911 at any time.
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Active Shooter
1. Run Get Out if you can. In general, the more distance you can put between yourself and the shooter
the better.
2. Hide. If you cannot get out of the area but are somewhat distant from the shooting consider hiding out
and locking down your area as an option. You may choose to try and secure the room you are in or go
to a near-by room that can be secured.
3. Fight. A last option, you may choose be to fight back instead of being a passive target. An individual
must use his/her own discretion about when he or she must engage a shooter for survival. Creating a
distraction, by yelling or throwing something at or towards the assailant might provide a momentary
advantage. Quietly discuss with others in the room what you will do if the shooter enters the room.

Watch this short video “Run, Hide, Fight”
http://www.sac.edu/StudentServices/Security/Pages/default.aspx
Students with Disabilities:
1. If you need assistance during an evacuation, please notify your instructor.
2. In an emergency evacuation, students with mobility disabilities will be directed to a location of safety to
shelter in place, such as the top of a stairwell.
3. Safety personnel will be notified of your location, and you will be given top priority.
4. You will be safely removed from the building as soon as the elevators are secured by safety personnel.
Emergency Text Messages: Blackboard Connect is the Emergency Mass Communication platform that is
used for emergency messages and timely warnings. Students and faculty are automatically enrolled in to this
program unless they opt out. In the event of an emergency you will be notified on your cell phone / home
phone and / or email. It also updates all our social media platforms. It is extremely important that your contact
information is up to date. If you changed phone numbers you must update your web advisor account.

Evacuation Locations by Building
Building
Location
E, F, G, W
H, R, T
M, S
A,D, L
C, N
P
Village
B, I, U
J, K
Z
V

Evacuation Location
Track and Field area
Parking lot 1
Parking lot 3
Quad by the fountain
th
Corner of Bristol/17
Parking lot 6
Parking lot 11
Quad by memorial statue
Parking lot 9
Martha Lane
ECE courtyard
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