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The following members were present: Susie Boyle, Cody Fitch, Tom Imboeden, Ed Keck, Rick Manzano, Roxie McClintock, Brad McGirr, Linda Nunn, Alicia Roane.  
The meeting was called to order at 6:10 p.m.
Update on ABA site visit: Follow up visit will be 9/1/09.  Rick updated the committee on the report that was submitted on 7/27/09.  Rick invited the committee to a breakfast meeting with the site visitation member.  None of the members would be able to attend due to prior work commitments.

State Budget Impact Issues: The committee discussed the impact of the state budget on the College and on the program.

Goals and Objectives: The committee reviewed the progress report on the goals.  A copy of the progress report is attached.  The committee discussed in particular the goal of creating internships and job placement.  The members commented that Santa Ana College is providing services to students in excess of other area programs.  It was noted that at least one member was a member of multiple ABA approved advisory boards.

It was recommended that the program director contact the legal aid representatives who conduct legal clinics at the college for intern placement.  There is a program though the college (not related to the academic side but student services) that allows for volunteer positions.  The student representative Cody Fitch reported he worked in that capacity last year.
Assessment Plan: The committee discussed the program assessment plan.  In addition to the college wide portfolio process which the department participated in last year, the assessment plan was reviewed.

Student surveys:  The committee discussed the student surveys.  The new enrollment program used by the college requires the student to input a valid email address.  The committee felt the email surveys would be the most effective.
Input from Legal Community:  Alicia Roane reported on the OCPA member survey.  The survey will include updated salary and job duty information.  Alicia will share the survey with the program director when received.  The program director will become an “associate member” and have access to the survey and other “member” only information.

Next Meeting (Spring 2010): The committee scheduled the next meeting at Rick Manzano’s house, 5:30 p.m. on Wednesday February 3, 2010.   The committee indicated that early morning and noon meetings do not coincide with the member’s work schedule.  Having the meeting the week prior to instruction insures the student representatives would be available.
Meeting was adjured at 7:50 p.m.
	Goal
	Activity
	Progress

	1. Strengthening the academic, career, and technical skills of students through the integration of technology into the curriculum.
	Purchase of laptops computers to be used in the classroom for writing skills and mastery of software for specific legal applications.
	Federal funding approved.  Division office to open purchase order when funds are released.

	2. Link the program at the secondary and the postsecondary levels.  
	Participation in Jr day activities.
	Waiting for scheduling of Jr. Day.

	3. Provide students with strong experience in and understanding of all aspects of the legal profession through internships and work experience.  
	Work with the Orange County Superior Court to provide participants in the intern program.
	Committee member Superior Court Judge Biggs has contacted the director of the intern program.  Professor Manzano has contacted the director of the program.

	Provide students with strong experience in and understanding of all aspects of the legal profession through internships and work experience.  
	Contact area employers and graduates who have indicated an interest in an intern program
	Dean and department chair to meet in Fall to set up release time to contact interested parties.

	Provide career guidance information to undecided students.
	Presentations at the career center.
	Waiting for career center fall schedule.

	Adjunct faculty shall remain current in educational and technical issues. 
	Provide in service to adjunct faculty.
	In-service scheduled for Spring 2009 on Datatel.

	Evaluate the effectiveness of the program.
	Complete the College wide/departmental portfolio evaluation.
	Working with College Assessment officer on the 2009-2010 review.

	Provide ties to the community and the legal profession with the program.
	Appoint members to the committee who are not affiliated with the college.
	Completed.

	Provide ties to the community and the legal profession with the program.
	Meet with the committee at least 2 times per year.
	The committee meet on 6/1/09.  An additional meeting is scheduled in the fall.

	Provide for evaluation and review from graduates, employers, students, advisory committee, faculty, school administrators and the legal community.
	Reconstitute the advisory committee to include graduates, employers, students, advisory committee, faculty, school administrators and the legal community.
	Completed.

	Provide for evaluation and review from students in addition to the ongoing student satisfaction surveys conducted college wide.
	Student survey incorporated into paralegal Blackboard classes.
	Spring 2009 student surveys were required of all students in Para 121 and 136 as part of the final project.

The department chair is to review and evaluate the surveys with the advisory committee.

	Create a rational sequence of legal specialty courses.
	Add prerequisites to 143 and 144
	Pending at Division level.

	Create tools for students to have skills for job interview.
	Post career center workshops on interviews and resumes.
	Posted in hall and on department web site.  Student survey includes questions on the career center and OCPA job web site and student section.

	Inform students of information available on department web site.
	Student survey includes information on the department web site.
	Student survey includes questions on the career center and OCPA job web site and student section.
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